

New Hires Letter 

Dear [insert employee name]:

Here at [insert company name] we strongly support the local United Way campaign each year. United Way of Volusia-Flagler Counties is dedicated to improving our community in five key areas: Creating a Brighter Future for Our Children & Youth;  Building Stronger Families & Neighborhoods;  Creating Independence for Elderly & Creating Independence for Adults with Disabilities;  Responding to Community Disaster;  and Promoting Wellness & Protecting Our Health. They provide resources and support programs that affect positive change in those areas.

Contributing to the campaign is easy. All you need to do is complete the enclosed pledge form and submit it to [insert name, dept., contact info]. If you have any questions, feel free to call [insert name and number]. We encourage you to use payroll deduction as it's the easiest way to give. The amount that you decide will be automatically deducted each pay period and is kept strictly confidential.

United Way is the best way to give and make a difference here at home. They support 45 health and human services agencies. Just think that your single gift, combined with the gifts of others, can provide quality child care, after school programs for youth, services for the elderly, mental health counseling, job training, and basic needs like food, shelter and utility assistance. To learn more, please visit www.unitedway-vfc.org

We want you to know that we care too, and so, make an annual corporate contribution to support United Way's efforts locally. Thank you in advance for your support of United Way and helping to build our reputation as a good corporate citizen. It is greatly appreciated!

Kindest regards,

CEO

EMPLOYEE LETTER Option #1
Dear [insert employee name]:

As we begin our United Way campaign, I would like to take a moment to encourage your support. My motivations are both personal and professional. I take comfort in knowing that United Way touches so many people throughout our county -- our families, friends, and co-workers, as well as our customers and their families.

I also know that with United Way in my portfolio, my investment continuously multiplies, and the results could not be better. Through Community Care, United Way of Volusia-Flagler Counties supports nearly 80 local programs. That's not surprising when you consider the comprehensive range of health and human services addressed by United Way. We all care about issues like hunger, child care, strengthening families and health and wellness. A United Way investment is a great way to be part of the solution -- both meeting the short-term needs and resolving larger community-wide problems.

Last year we raised [insert amount] in our United Way campaign, company-wide. United Way puts those dollars to work, effectively and efficiently investing in our community. Because trained volunteers are an integral part of the system, United Way is able to keep operating costs extremely low.

I am proud of our accomplishments and the impact we have made. Our support taps into the passions and strengths of our community, creating an environment where people come together every day to make our region a better, stronger and more caring community by contributing to United Way.

Thank you.

CEO

EMPLOYEE LETTER Option #2:
Dear [insert employee name]:

At [insert company name], we know that people really want to make a difference. But it takes all of us working together to really impact our community. United Way wants to be our partner.

Every day, people give their time, resources and energy to causes that matter. United Way's Community Care gift-giving option helps focus these efforts to ensure your gift will have long-term impact on specific community needs. They do that be bridging the gaps in services and supporting local agencies that get results.

The best way to help the most people is to identify our community's most serious problems and then focus on the underlying causes of those problems. United Way's Community Care contributions are invested in results-oriented programs and services in Volusia and Flagler Counties that improve lives every day.

We will be kicking off the campaign on [insert date]. Our employee campaign team has put together a series of fun and informative events for us to support. Let's make this the most successful campaign ever! Please join me in giving to United Way and complete the enclosed contribution form.

If you have any questions about the campaign, please contact [insert coordinator name and contact information].

Thank you.

CEO

EMPLOYEE LETTER Option #3
To: All Staff

Announcing [insert company name]'s 2007 United Way campaign!

It's your opportunity to get involved and make an impact in our local community. Last year [insert company name] employees raised an incredible [insert amount]. That was matched by the company with a corporate contribution of [insert amount].

This year's goal is [insert amount].

United Way knows that no one agency working alone, no one company working alone, can achieve as much as we all can by working together. United Way enables people to do things they could never do by themselves. No other organization is better positioned to lead this effort.

Your donations to United Way Community Care Fund are invested based on the needs of our community and what matters most to you, the donors. Community Care Fund divides your gift among five United Way priorities: Creating a Brighter Future for Our Children & Youth;  Building Stronger Families & Neighborhoods;  Creating Independence for Elderly & Creating Independence for Adults with Disabilities;  Responding to Community Disaster;  and Promoting Wellness & Protecting Our Health. Local volunteers determine which results-oriented charitable programs are funded.

By bringing people together from all across the community, we can tackle the issues that matter most. Because we know that each of us can give a little and, working together, that adds up to a lot!

We'll kick things off on [insert date] at [insert location]. Hope to see you there!

Sincerely,

CEO

Sample CEO Letter (to announce the campaign and invite employees to a kickoff meeting) 

Dear Employees:

Once a year, United Way of Volusia-Flagler’s community campaign inspires us to pause, look beyond the daily excitement of our personal and professional lives, and remember that we are part of a community here in our community.

There are many things that make Volusia and Flagler a great place to live, work, and raise a family, not the least of which is a strong network of health and human service programs.  The reality is that in a given year, thousands of people – including our co-workers, neighbors, friends, and maybe even ourselves – turn to one or more parts of this valuable network for assistance.  The future of these valuable services depends on you and me.

I believe the most effective and efficient way to support this entire complex community network is to partner with United Way.  United Way is the one and only local non-profit organization that exists to impact and benefit the entire community…not just one issue, service, or population.

In the coming weeks, COMPANY NAME will kickoff our United Way campaign.  You will be invited to attend a kickoff meeting during which you will be asked to pledge a contribution to United Way.  COMPANY NAME offers the ease of payroll deduction in making your investment and you can also support United Way through the convenience of your credit or debit card.  Please know that your contribution is a personal and voluntary decision, but I ask that you and your family consider joining me in supporting this worthy community cause.

To learn more about how United Way of Volusia-Flagler is having a positive impact on our community, I encourage you to visit their web site at www.unitedway-vfc.org.  Your support is appreciated.  

Warm regards, 

Sincerely,
(CEO signature and name)

Sample Leadership Giving Letter 1 (Invitation to join Leadership Circle) 
Dear (EMPLOYEE),

As leaders at (COMPANY) we have many responsibilities. One of those responsibilities is supporting and investing in our community. United Way of Volusia-Flagler plays a key role in facilitating this community involvement and ensures that our contributions are used in the most effective way possible.

Your investment combined with that of other donors magnifies the impact you can have and brings about changes that matter in our community. United Way is the collective power of people working toward long-term solutions affecting our community. Just as we focus on results in our work, United Way is focusing on achieving measurable, long-lasting results right here in Volusia and Flagler Counties.

A leadership gift to United Way helps more than one person, program, or population.  A leadership gift impacts the entire community everyday through programs funded by United Way.

Our annual United Way campaign at (COMPANY) will soon be underway.  Please join me in the Leadership Circle again this year and consider an increase when completing the enclosed pledge card. Your leadership matters.  Our community matters. Thank you for your thoughtful consideration.         

Sincerely,

CEO
Sample Thank You Letter to Businesses for Donations

(Current Date)

(First Name) (Last Name)

(Address1)

(Address2)

(City), (State) (Zip)

Dear (First Name),

On behalf of the United Way of Volusia-Flagler Counties and (Company Name), I want to thank you for your recent donation of (list specific items). The event was held (date of auction / drawing, etc.) for our employees. (Let them know what their item was used for). 

Those attending enjoyed the opportunity to (bid on items, purchase a chance to win items…) that we were able to offer because of the generosity of (name of company donating) and other local merchants.

United Way of Volusia-Flagler is working hard to change lives and build a stronger, more caring community for all of us, and your support of our efforts is greatly appreciated.

Thank you again!

(Name of Sender)

(Title)
Thank You Letter to Staff Option #1:

Dear [insert employee name]:

I would like to thank you for participating in [insert company name]'s 2007 United Way campaign. It is a privilege to work with individuals who care about our community and believe in making an impact. Your contribution helped raise a total of [insert amount].

The success of a campaign requires commitment and enthusiasm. On behalf of the team at United Way and the thousands of people in our community, I would like to express a special thank you to [insert employee name] and [insert employee name] for their generous donation of time and their commitment to excellence. Without their leadership as Campaign Coordinators, our efforts would not be possible.

Thank you again for making an impact on our community. Because we know that when each one of us gives a little it adds up to a lot. Together we are focusing on the bottom-line results -- the lives we change and the community we shape. Thank you!

Kindest regards,

CEO

Thank You Letter to Staff Option #2:

Dear [insert employee name]:

Thank you! Your contribution to United Way shows how much you care. When combined with the generosity of others at [insert company name], our total amount raised for 2007 equals [insert amount].

It is clear that you care about the health and well-being of the community in which our families, friends, co-workers, and our customers and their families, live and work. I want you to know that [insert company name] itself cares, too and so, has made a corporate contribution of [insert amount] to United Way.

Please accept my sincere appreciation for helping to build our reputation as a good corporate citizen by making a contribution to United Way this year. Thank you!

CEO

